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DIRECT DEPOSIT

AUTHORIZATION FORM

AS OF FEBRUARY 1, 2014, ALL NEW RETIREES MUST HAVE DIRECT DEPOSIT
NAME:_________________________________________________________________
(PLEASE PRINT)

PLEASE CHECK ONE:

_______
This is a new direct deposit.

_______
This is a change of bank.  I have a direct deposit but changing to a different bank. 

Name of Bank:_________________________________________________________________
Address of Bank:_______________________________________________________________
City, State and Zip Code of Bank:__________________________________________________
Account Type (check one):  (_____)  Checking


(_____)  Savings

Routing Number:_______________________________________________________________
Account Number:_______________________________________________________________
Signature:________________________________________________  Date:________________
***PLEASE ATTACH A VOIDED COPY OF CHECK.  NO DIRECT DEPOSIT SLIP***
There is always a pre-note when you start direct deposit or change the account.  This means you will receive a check the first month and your direct deposit information is sent to your bank to verify the routing and account numbers are correct.  Then, the next month you will receive a direct deposit slip. 
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Town of Reading


2 Haven Street, Unit 307


Reading, MA 01867








