Town of Readmg

APPLICATION FOR PORTABLE A—FRAIVIE/
SANDWICH BOARD SIGNS

New License [ Renewal D.' | -

1. Business Aggl_icant

Business Name & Address

~ Business Owner .

Business Manager

. Contact information (malllng address phone number emall address)

2. Building Owner

- Contact information (name, mailing address, phone number, email eddress)

3. Specify type of sign message, i.e. restaurant’s special of the day; and:hours the sign will be put out and

taken in (this is the applicant’s responsibility)

4. Description of sign including type of materials, colors, and how it will be weighted

| attest that | have read and understand the Town of Reading Regulatlons for Portable A- Frame/Sandwrch
Board signs and agree to uphold these regulatlons

Applicant " T Date
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CHECKL!ST FOR NEW APPLICATION

Slgned application form

Proof of Business Ownershlp

If premises are leased, copy of lease or written permlssucn by bu:ldmg owner

Color dimensioned-drawing of the proposed sign and ‘

A site/plot plan (to scale) showing-the proposed sign location and dimensions of the sidewalk,
distance to the business entrance and relationship to adjacent buildings, roads, driveways and
other street amenities such as trash receptacles fire hydrants, utility fixtures, etc. :
Photographs of the area where the proposed sign is to be located, showing the storefront,
building(s), the existing signs, abutting propertles and the streetscape surrounding the

‘proposed sign

Non refundable initial application fee of $50 payable to Town of Reading

B CHECKLIST FOR RENEWAL

Signed application form o

Proof of Business. Ownershlp

If premises are leased, copy of lease or wrltten permlssmn by bunldmg owner -
If anything else has changed from the initial application, please note that '
Non-refundable renewal application fee of $25 payable to Town of Reading

CHECKLIST AFTER APPROVAL OF APPLICATION

Certificate of Insurance naming Town of Reading as addit_icnal insured

Submit applications to: Office of the Town Manager

16 Lowell Street
Reading MA 01867




